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2.Itis also used to denote a future action.
» The Governor is leaving for the States on Sunday.
» Are you playing for the Free Birds this year?
Keywords : now, at present.

hPast Continuous f

===> was / were verb+ing

| (she / he / it) was running fast.

They (you / we) were running fast.

The past continuous is used to indicate an action going on at some past time.
> They were working in the field when the lightning struck.
» Rosy fell down while she was climbing the stairs.

Future Continuous!

===> will be verb+ing / shall be verb+ing
The future continuous is used to denote an action which will be going on at some
future period.

> She will be lecturing at the college auditorium tomorrow.

> By this time tomorrow we shﬁe writing the English test.

| Present Perfect)

===> have + past participle / has + past participle

> | (we /you / they) have finished the work.

» He (she /it) has finished the work.
The present perfect tense is used to indicate an action just completed and the

consequence of which are still present.
» | have already seen this film. | have been to Ceylon.
Keywords : just, yet, already, so far.
===> had + past participle |
1.1t is used to describe a time before the past time being discussed.
» | had spoken to the Secretary before the meeting began.
2. When two past actions happened, the action that took place first is denoted by past
perfect.
» The thief had escaped before the police came.
>» When we reached the airport the plane had already left.
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Review of English tenses

|Present Simple|
===> take / takes; read /reads

The simple present tense is used in the following contexts,
To express a general truth
» Birds fly.

> Animals run.

> Trains go very slowly uphill.
To express some habitual actions
» My father goes for a walk in the evening.
» 1get up at six o’clock every day.
To denote a universal truth
> Honesty tastes sweet.
» The sun rises in the east.

Note: When the subject is third person-singular we add ’s’ or ‘es’ to the main verb for
simple present tense.

===> | (we/you/they) walk quickly.
===> He (she/it) walks quickly.

Keywords: generally, usually, often, hardly, rarely, every day.

R ————
\Past Sir_‘npler
===>took / ate

We use the past simple to refer to actions, thoughts or feelings finished before the
time of speaking.

> |saw a thrilling football match yesterday.

» My uncle came here last Monday.

—

—

\ Future_-S‘imple?;
===> will take / shall take / will see / shall see

It is used to express a simple future action.
> Ishall see you tonight.
» The flight will take two hours.

Keywords : tomorrow, next weeif, next month.

] Present Continuou;]

===>is / am / are verb+ing

» |am eating. She (he/it) is eating. You (we/they) are eating.

1.The present continuous tense is used to denote an action which is going on at the
time of speaking. '

> She is writing a letter now.
> Please don't shout. The baby is sleeping.




Reported Speech - Direct Speech and Indirect Speech
Complete the charts with the correct answers

STATEMENTS

COMMANDS/ REQUESTS
ADVICE

QUESTIONS

YES/NO QUESTIONS

WH-QUESTIONS

1. “ 1 met your father here yesterday

===>Alj said tome Ul it
2."1don't know you “ 4l =% o
===>The teacher told me ... 0.,

...................................................................

will buy you a book tomorrow"
Mourad told Zaid . )

"\.“.: ' R

‘..'.J.................-.. sk eiNstsarnansranedlennansaens

!*| ===>The doctor advised me

1. “ Open the door ”
===> He ordered me..[.l....c.ce....

2 “Please help me’
===>He requested ME rovvireerienns
-

e B

3. "Do not smoke

( - | ) o —_—

1. " Did you watch the match

yesterday ?"
===>My friend wanted to know
A2 hasl. M::.f bt asaricd
.J..‘.f..f'.’..;.:':'. v S Tl 1> B OO

2, "Will you travel next
holiday?” -
===>Aicha asked me Lkt

.......................................................

1. “ What are you doing now/
===>Omar asked Aicha =

..Il Ll b .—\,.-..._-. Sies

2. Where can | get this bo¢
-a=>My frlend wanted to kr

LT AN W P LA “. :.'...L il i

| 3. “How are you today 2"

=za>He astc}ed his son .
{ J |

' A Vi | ]
s debaradivetessssst sl oabn toavrsssivernrea

RULE: verb+(that)+subject +change:
a) verb tenses and verb forms
b) pronouns
c) the adverbs of time and place

RULE : verb + object + ( not ) to +
infinitive + change:

a) pronouns

b) the adverbs of time and place

" verb + if +subject +change:
a) verb tenses and verb forms
b) pronouns
c) the adverbs of time and place

RULE:verb + wh-word +subject +cl
a) verb tenses and verb forr
b) pronouns
c) the adverbs of time and ¢

How to use Reported Speech

Conversion of expressions of time and plac

If you have a sentence in Direct Speech, try to
follow our 5 steps to put the sentence into

Reported Speech..
1. Define the type of the sentence
(statement, questions, command)

2. What tense is used in the introductory

sentence?

3. Do you have to change the person

(pronoun)?

4, Do you have to backshift the tenses?
5. Do you have to change expressions of

time and place?

lhis (evening) =

*ri-m. ..... (evening)

Taoday —=) lhat day
lhese (days) ===) TV, (days)
Mo ===) lhen

(a week) ago

..................

lag, weekend

the previous weekend

Tf'.l.\..(n..r........

here ===)
Ve .. (week) ===)  (he following (week)
T'—TL\L.NW ===) the nextfollowing ¢

Lastd Fr

===> the day before/the previou
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Reflexive Pronouns

The reflexive pronouns are:

[?ngular:

mysell - yourself - himself - herself - itsell

lﬂal:

ourselves - yourselves - themselves

We use a reflexive pronoun:

* as a direct object when the object is the sa

me as the subject of the verb:

> lam teaching myself to play the piano.
»  Be careful with that knife. You might cul yoursell.

We can use a reflexive pronoun as direct object with mos

t transitive verbs, but

these are the most common:

amuse blame cut

dry enjoy help hurt

introduce

prepare satisfy teach

»  1wish the children would behave themselves.

» He found himself lying by the side of the road.
of the road.

===3|

I'saw myself as a famous actor. ===> limagined that |
She applied herself to the job of mending the lights. =
He busied himself in the kitchen.

Y V Vv Vv

I had to content myself with a few Euros. ===> = | had

We do not use a reflexive pronoun after verbs which describe t

wish the children would behave well,

=> He was surprised when he realised that he was at the side

was a famous actor.

===> She worked very hard to mend the lights.
===> He worked busily in the kitchen.

to be satisfied with 3 few Euros.

hings people usually do for themselves, such as

wash, shave, dress:
> He washed [himself] in cold water.

> He always shaved [himself) before going out in the evening.

» Michael dressed [himself] and got ready for the party.

We only use reflexives with these verbs for emphasis:

7 He dressed himself in spite of his injuries.
> She’s old enough to wash herself.

We don’t use reflexive pronouns with verbs of everyday
actions unless we want to emphasise something:
» She washed and dressed and had brezakfast ..

» - She washed-herself snrd-dressed-herseli =

* asindirect object when the indirect object is the same as the subject of the verb:

> Would you like 10 pour yourself a drink.
7 We've brought ourselves something lo eat.

*_as the object of a preposition when the object refers to the subject of the clause:

» They had to cook for themselves.
> He was feeling very sorry for himself.

* with the preposition by when we want to show that someone did something alone and/or without any help:

? He lived by himself in an enormous house.
> She walked home by herself.

» The children got dressed by themselves.
> lIprepared the whole meal by myself.

* to emphasise the person or thing we are referring to, especially if we are talking about someone very famous:

> Kendal itself is quite a small town.
» Sir Paul McCartney himself sang the final song.

We often put the reflexive pronoun at the end of the clause when we are using it for emphasis:

7 Ibaked the bread myself.
» She mended the car hersell,




Reported Speech - Direct Speech and Indirect Speech il B j

Statements

"I am leaving," he told me. ===> He told me that he was leaving.
“I want ice-cream.” Ann said ===> Ann said that she wanted ice-cream.

Commands, Requests or Advice.

“Sit down!” the teacher to_ld them. ===> The teacher told them to sit down.
"“Drink a lot of tea!” he told us. ===> He advised us to drink a lot of tea.
"Make coffee for me, please " he said. ===> He requested me to make coffee for him.

“Don't park in my place," Greg told me. ===> Greg asked me not to park in his place.
“Leave the room," he told John. ===> He ordered John to leave the room.
"Don't give up," the teacher told her Ss. ===> The teacher advised her Ss not to give |
Questions : Yes / No

“Do you like couscous?” She asked me ===> She asked me if/whether_I liked couscou
"Will you make coffee?" he said. ===> He asked me if [ would make coffee,.

“Who is your friend?”

"Where have vou been?" he said.
"What time did it start?" he said.

=> She asked me who my friend was.
=> He asked me where [ had been.
=> He wanted to know what time it had started

Changes : Tenses, Pronouns, adverbs
Direct Reported Speech [ present simple —}(past simple
Speech (Reported speech) [present continuous|—|past continuous
1 = he/she |__pastsimple | | .
We = they | present perfect | | pastipenec
my = his/her t fect
ol 5 T | past perfec |[;l
our = their past continuous (— past_perfect
me = him/her __llcontinuous
us = them L can ] Icould
here = there [ may 1 b“ght
today = that day [ will | lwould
this (morning) = that (morning) | shall Il llshould
yesterday = the day before Could/might/would/|| |[Could/might/wou
tomorrow = the next day should should
next (week) = the following(week)
next (month) = the following(month)
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